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 بسم الله الرحمن الرحيم
 مقدمٍ

اظت ٚ تس ّ٘ٗ چيص  حساب حّد ٚ ثٕاء تي حد ٚ حفس ذات ِمدض پسٚزدگازي زا ظصاظت وٗ ٚاضع

تفىس ٚ تفحّصؿ دز زاٖ پيؽصثسد دأصػ    . اظتالحاسثیه  اسرع ، ٚ ظپاض ٚ ظتايػ اٚ زا وٗسیةح
خدِت اظت ٚ ٘سگاٖ ايٓ خدِت زا٘گؽاي ِعضلات ٚ ِؽىلات جٛاِع تؽصسي، تصفصٛؾ جاِعصٗ    

 .اظلاِي ايساْ لساز گيسد دز دزگاٖ خداٚٔد تثازن ٚ تعاٌي عثادت ِحعٛب ِيؽٛد
ّٗ ٚ تاٌيف وتصاب حاضصس   تا اظتعأت اش زحّتٙاي ايصدي فسـتي حاـً آِد تا ِؤٌف الداَ تٗ تسج

ِٕظٛز ٔٛيعٕدٖ اش تاٌيف ايٓ وتاب، وّىي تا وّاي اخلاؾ ٚ فسٚتٕي تٗ دأؽصوٛياْ، فصاز    . ّٔايد

تا اظتفادٖ اش وتصة ٚ   (حساتداری) في خٛداٌتحفيلاْ ٚ ِعٍّيٕي اظت وٗ ِايٍٕد دز زؼتٗ تصفّ
 .ِٕاتع خازجي تٗ ِغاٌعٗ ٚ تحميك تيؽتس تپسداشٔد

ز شِيٕٗ تدزيط اـغلاحات ٚ ِتْٛ حعاتدازي تٗ شتاْ أگٍيعي أگيصٖ اـٍي توستٗ چٕديٓ ظاٌٗ د
دز خاتّٗ عٍيسغُ دلت تىصاز زفتصٗ دز   . ٔٛيعٕدٖ دز ازائٗ ِغاٌة تٗ ظثه ٚ ؼيٖٛ ِٛجٛد ِيثاؼد

تٙيٗ ٚ تٕظيُ ايٓ وتاب، ِّىٓ اظت اؼىالاتي ِؽا٘دٖ ؼٛد وٗ اِيدٚازَ خٛإٔصدگاْ ٚ اظصتفادٖ   
 .ٔة گٛؼصد ّٔٛدٖ ٚ زإّ٘ايي فسِايٕدوٕٕدگاْ عصيص تٗ ايٕوا

 
 

                                                                                                                                                                                                                                                        

 ردیفیروز ک                                                                                                                                                                                                                                                                         
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CHAPTER 2 

 

The Accounting Cycle 

 چرخة حساتداری

 

 

Chart Of Accounts 
 فُرست حساتُا

 
The record traditionally kept for each item that appears on the financial statements is the 

account. 

ـٛزتٙاي ِاٌي ٔگٙدازي ِيؽصٛد عثصازت اظصت اش    ِدزوي وٗ تغٛز ظٕتي تساي اللاَ ِٕعىط دز 
 .حعاب

 

 
A group of related accounts that comprise a complete unit, such as all the accounts of a 

specific business enterprise, is called the ledger. 

وً حعصاتٙاي يصه   گسٚ٘ي اش حعاتٙاي ِستثظ تا ُ٘ وٗ ِوّٛعٗ واٍِي زا تؽىيً ِيدٕ٘د، ِثلا 
 .ٚاحد توازي خاؾ، دفتس وً ٔاِيدٖ ِيؽٛد

 

 
Accounts in the ledger are numbered consecutively so as to permit easy indexing and for 

use in posting. 

ي ؼّازٖ گرازي ِيگسدد، تغٛزيىٗ عًّ ٌحعاتٙاي دفتس وً جٙت اظتفادٖ دز ٔمً ازلاَ، تغٛز ِتٛا
 .عٌٙٛت ِّىٓ ؼٛدفٙسظت تٕدي ت
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A listing of the accounts used by a specific enterprise in its ledger is referred to as a chart 

of accounts. 

ٌيعت حعاتٙاي ِٛزد اظتفادٖ دز دفتس وً يه ؼسوت خاؾ تعٕٛاْ فٙسظت حعاتٙا ِٛزد اؼصازٖ  
 .لساز ِيگيسد

 

Nature of an Account 
 ماَیت یك حساب

 
The simplest form of an account is the T account. 

 . اظت Tظادٖ تسيٓ ؼىً حعاب، حعاب 
 

 
Increases and decreases in an account are recorded as debits (entries on the left side of 

the account) and credits (entries on the right side of the account). 

ثثت دز )ٚ اللاَ تعتأىاز ( ثثت دز عسف چپ حعاب)وا٘ػ ٘ا تفٛزت اللاَ تد٘ىاز  افصايػ ٘ا ٚ
 .دز يه حعاب ثثت ِيؽٛد( عسف زاظت حعاب

 

 
Periodically, the debits and the credits in an account are summed and the difference 

between the two sums is determined. 

عتأىاز يه حعاب تغٛز ادٚازي جّع تٕدي ِيؽٛد ٚ تفصاٚت تصيٓ ايصٓ دٚ    اللاَ تد٘ىاز ٚ اللاَ ت
 .حاـً جّع تعييٓ ِيگسدد

 

 
This difference is called the balance of the account. 

 .ايٓ تفاٚت، ِأدٖ حعاب ٔاِيدٖ ِيؽٛد
 

 
General rules of debit and credit have been established for recording increases and 

decreases to asset, liability, owner’s equity, revenue and expense accounts. 
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لٛاعد وٍي تد٘ىاز ٚ تعتأىاز جٙت ثثت افصايػ ٘ا يا وا٘ػ ٘صا دز حعصاتٙاي دازائصي، تصد٘ي،     
 .حمٛق ِاٌه، دزآِد ٚ ٘صيٕٗ تسلساز ؼدٖ اظت

 

 

Regardless of the complexity of a transaction or the number of accounts affected, each 

transaction is recorded in a manner so that the sum of the debits is always equal  
to the sum of the credits. 

ـسفٕظس اش پيچيدگي يه ِعاٍِٗ يا تعداد حعاتٙايي وٗ تحت تاثيس لساز ِيگيسد، ٘صس ِعاٍِصٗ تصٗ    
 .د وٗ حاـً جّع اللاَ تد٘ىاز ّ٘يؽٗ تا حاـً جّع اللاَ تعتأىاز تساتس اظتٔحٛي ثثت ِيگسد

 

 
The effects of transactions are initially entered in a record called a journal. 

 .اثسات ِعاٍِٗ ٘ا اتتدا دز ِدزوي تٗ ٔاَ دفتس زٚشٔاِٗ ثثت ِيگسدد
 

 
Periodically, transactions that have been journalized are transferred to the accounts by a 

process known as posting. 

ٔمصً  ِعاِلاتي وٗ دز دفتس زٚشٔاِٗ ثثت ؼدٖ اظت تغٛز ادٚازي تٛظيٍٗ فسآيٕدي وٗ تحت عٕصٛاْ  
 .ؼٕاختٗ ِيؽٛد تٗ حعاتٙا أتماي دادٖ ِيؽٛد ازلاَ

 

 
The sum of the increases recorded in an account is usually equal to or greater than the 

sum of the decreases recorded in the account. 

حاـً جّع افصايػ ٘اي ثثت ؼدٖ دز يه حعاب ِعّٛلا تساتس يا تيػ اش حاـً جّع وا٘ػ ٘اي 
 .ثثت ؼدٖ دز آْ حعاب اظت

 

 
For this reason, the normal balance of an accountis indicated by the side of the account 

(debit or credit) that receives the increases. 

ٔؽصاْ دادٖ  ( تصد٘ىاز يصا تعصتأىاز   )تديٓ دٌيً، ِأدٖ عادي يه حعاب تٛظيٍٗ عسفي اش حعاب 
 .ِيؽٛد وٗ افصايػ ٘ا  دز آْ ثثت ِيگسدد
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Flow of Business Transaction Data 
 ط تٍ معاملٍ تجاریگردش اطلاعات مرتً

 

The flow of business transaction data from the time a transaction occurs to its recording 

in the ledger is diagrammed as follows: 

گسدغ اعلاعات ِستٛط تٗ ِعاٍِٗ توازي اش شِأيىٗ يه ِعاٍِٗ ـٛزت ِيگيسد تا ثثت آْ دز دفتس 
 :ٖ ِيؽٛدوً تؽسح شيس ّٔايػ داد

 

 
      Business                         Business            Entry recorded in        Entry posted to 

TRANSACTION             DOCUMENT            JOURNAL                  LEDGER 
         Occurs                          prepared 

 هعاهله تجاري صورت هيگيرد                 اسناد وهدارك تجاري تنظين هيگردد           ثبت در دفتر روزناهه انجام هيشود                  ثبت به دفتر كل نقل هيشود                        

 

 
Before a transaction is entered in a journal, it should be analyzed according to the  
following sequence of steps: 

 :لثً اش ايٕىٗ ِعاٍِٗ اي دز دفتس زٚشٔاِٗ ثثت گسدد، تايد عثك ِساحً شيس توصيٗ ٚ تحٍيً گسدد
 

 
1- Determine whether an asset, a liability, owner’s equity, revenue or expense is affected. 

تد٘ي، حمٛق ِاٌه، دزآِد يا ٘صيٕصٗ تحصت تصاثيس لصساز     ص ِؽصؿ وٕيد وٗ آيا يه دازائي، يه 1
 .ِيگيسد

 

 
2- Determine whether the affected asset, liability, owner’s equity, revenue, or expense 

increases or decreases. 

ص ِؽصؿ وٕيد وٗ آيا دازائي، تد٘ي، حمٛق ِاٌه، دزآِد يا ٘صيٕصٗ تحصت تصاثيس لصساز گسفتصٗ      2
 .ِي ياتد يا وا٘ػ ِي ياتد افصايػ
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3- Determine whether the effect of the transaction should be recorded as a debit or as a 

credit in an asset, liability, owner’s equity, revenue, or expense account. 

ؽىً يه زلُ تعتأىاز دز ص ِؽصؿ وٕيد وٗ آيا اثس ايٓ ِعاٍِٗ تايد تؽىً يه زلُ تد٘ىاز يا ت3
 .يه حعاب دازائي، تد٘ي، حمٛق ِاٌه، دزآِد يا ٘صيٕٗ ثثت ؼٛد

 

Trial Balance 

 تراز آزمایشي
 

The equality of the debits and credits in a ledger is verified periodically by the preparation 

of a trial balance. 

 .ز دفتس وً تا تٙيٗ تساش آشِايؽي تغٛز ادٚازي ثاتت ِيؽٛدتساتسي ازلاَ تد٘ىاز ٚ تعتأىاز د
 

 
The trial balance does not provide complete proof of accuracy of the ledger, but only 

indicates that the debits and credits are equal. 

ٔؽاْ ِيد٘د وصٗ ازلصاَ   تساش آشِايؽي ِدزن واٍِي اش ـحت دفتس وً زا فساُ٘ ّٔيىٕد تٍىٗ فمظ 
 .تد٘ىاز ٚ تعتأىاز ِعاٚيٕد

 

 
Discovery and Correction of Errors 

 کشف ي تصحیح اشتثاَات
 

Occasional errors in journalizing and posting transactions are unavoidable. 

 .اؼتثا٘ات ِٛزدي دز زٚشٔاِٗ ٔٛيعي ٚ ٔمً ِعاِلات اجتٕاب ٔاپريس اظت
 

 
The trial balance is one of the means for discovering such errors. 

 .تساش آشِايؽي يىي اش اتصاز٘اي وؽف چٕيٓ اؼتثا٘اتي اظت
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However, the trial balance indicates only that the debits and credits are equal. 

 .ٔىاز ِعاٚيٕد٘س چٕد تساش آشِايؽي فمظ ٔؽاْ ِيد٘د وٗ ازلاَ تد٘ىاز ٚ تعتا
 

 
A journal entry that is incorrect but not posted may be corrected by drawing a line 

through the error and inserting the correct item. 

يه ثثت زٚشٔاِٗ زا وٗ غٍظ اظت اِا ٔمً ٔؽدٖ ِيتٛاْ تا وؽيدْ خغصي تصس زٚي اؼصتثاٖ ٚ ثثصت     
 .آزتيىً دزظت تفحيح ّٔٛد

 

 
Likewise, if the journal entry is correct but the posting is incorrect, a line may be drawn 

through the error and the correct posting inserted. 

ّ٘چٕيٓ اگس ثثت زٚشٔاِٗ دزظت تاؼد اِا ٔمً ٔادزظت تاؼد، ِيتصٛاْ خغصي زا تصس زٚي اؼصتثاٖ     
 .وؽيد ٚ ٔمً ـحيح زا أواَ داد

 

 
If the journal entry is incorrect and posted, the error may be corrected by journalizing 

and posting a correcting entry. 

اگس ثثت زٚشٔاِٗ ٔادزظت تٛدٖ ٚ ٔمً ؼدٖ تاؼد ايٓ اؼتثاٖ زا ِيتٛاْ تا زٚشٔاِٗ ٔٛيعي ٚ ٔمً يصه  
 .ثثت اـلاحي تفحيح ّٔٛد

 
 

 

 
Materiality 

 اصل اَمیت
 

 

In following generally accepted accounting principles, the accountant must consider the 

relative importance of any event, accounting procedure, or change in procedure that 

affects items on the financial statements. 
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حعاتدازي، حعاتداز تايد اّ٘يت ٔعثي ٘س گٛٔصٗ زٚيصداد، زٚغ   دز تثعيت اش اـٛي پريسفتٗ ؼدٖ 
 .حعاتدازي يا تغييس دز زٚغ زا وٗ تس اللاَ ـٛزتٙاي ِاٌي اثس ِيگرازد دز ٔظس تگيسد

 

 
The concept of materiality implies that accountants need not strictly adhere to generally 

accepted accounting principles if the amounts involved are not significant. 

ِفَٙٛ اّ٘يت تٗ ايٓ ِغٍة اؼازٖ دازد وٗ احتياجي ٔيعت وٗ حعصاتدازاْ تغصٛز اويصد اش اـصٛي     
 .پريسفتٗ ؼدٖ حعاتدازي تثعيت وٕٕد ِؽسٚط تس ايٕىٗ ِثاٌغ ِٛزد تحث تا اّ٘يت ٔثاؼٕد

 

 

MATERIAL FOR TRANSLATION 

 
 

An account is a recording device used for sorting accounting information into similar 

groupings. 
…………………………………………………………………………………………. 

 
Typical current asset accounts are Cash, Accounts Receivable, and Prepaid Expenses. 
…………………………………………………………………………………………. 

 
Typical property, plant, and equipment asset accounts are Land and Buildings. 
…………………………………………………………………………………………. 

 
Current liability accounts include Accounts Payable and Wages Payable. 
…………………………………………………………………………………………. 

 
Long-term liability accounts include Mortgages Payable. 
…………………………………………………………………………………………. 

 
Owner’s equity accounts include Capital, Withdrawals, revenues, and expenses. 
…………………………………………………………………………………………. 

 
A chart of accounts is a listing of all the accounts used in an entity’s system. 
…………………………………………………………………………………………. 
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Entries on the debit (left) side or credit (right) side of an account increase and decrease 

the account. 
…………………………………………………………………………………………. 

 
Debits increase assets, withdrawals, and expenses, and decrease liabilities, capital, and 

revenues. 
…………………………………………………………………………………………. 

 
Credits increase liabilities, capital, and revenues and decrease assets, withdrawals, and 

expenses. 
…………………………………………………………………………………………. 

 
To analyze a transaction: (1) identify the accounts that change; (2) identify the amount of 

the changes and whether they are increases or decreases; and (3) use the rules to decide 

whether the change is a debit or a credit. 
…………………………………………………………………………………………………

………………………………………………………………………………… 
 

The general ledger contains all of the accounts for an accounting entity. 
…………………………………………………………………………………………. 

 
It is a record of information sorted by financial statement items. 
…………………………………………………………………………………………. 

 
Typically the information includes the dates of each transaction, the page numbers of the 

journal from which the amounts were transferred, the debit or credit amounts of the 

transactions, and the account balance. 
…………………………………………………………………………………………………

…………………………………………………………………………………. 
 

The general journal contains a complete record of each business transaction in one 

place. 
…………………………………………………………………………………………. 

 
We first record data in the journal. 
…………………………………………………………………………………………. 

 
To enter a transaction in the journal, write the date of the transaction, the title of the 

account debited, and the debit amount on the first line. 
…………………………………………………………………………………………. 
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If more than one account is being debited, enter the second debit account and amount on 

the next line. 
…………………………………………………………………………………………. 

 
Then, on the next line, indent and write in the title of the account being credited and the 

credit amount. 
…………………………………………………………………………………………. 

 
If additional credits are to be entered, complete those. 
…………………………………………………………………………………………. 

 
When all of the debits and credits are entered, indent a few spaces and write  an 

explanation for the entry. 
………………………………………………………………………………………… 

 
Posting is the process of transferring the data from the journal to the ledger. 
…………………………………………………………………………………………. 

 
To perform this procedure, follow these six steps: 
…………………………………………………………………………………………. 

 
(1) Locate the debit entry ledger account in the ledger. 
…………………………………………………………………………………………. 

 
(2) In the ledger account, enter the date, the journal entry page number, and the debit 

amount. 
…………………………………………………………………………………………. 

 
Then enter a new balance for the account. 
…………………………………………………………………………………………. 

 
(3) Enter the account number for the debit entry in the posting reference column of the 

journal. 
…………………………………………………………………………………………. 

 
(4) Locate the credit entry ledger account. 
…………………………………………………………………………………………. 

 
(5)Enter the transaction date, the journal entry page number, and the credit amount. 
…………………………………………………………………………………………. 
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Then enter the new balance. 
…………………………………………………………………………………………. 

 
(6) Enter the account number for the credit entry in the posting reference column of the 

journal. 
…………………………………………………………………………………………. 

 
A trial balance is a test of the equlity of the debits and credits in the general ledger. 
…………………………………………………………………………………………. 

 
Prepare a trial balance by listing the accounts and their balances. 
…………………………………………………………………………………………. 

 
If the total of the debit and credit columns are equal, the general ledger is in balance. 
…………………………………………………………………………………………. 

 
The revenue and expense accounts listed in the trial balance provide information for the 

income statement. 
…………………………………………………………………………………………. 

 
The owner’s capital and withdrawals in the trial balance and the net income provide the 

information for the statement of owner’s equity. 
…………………………………………………………………………………………. 

 
The asset and liability accounts from the trial balance and end-of-period capital from the 

statement of owner’s equity provide information for the balance sheet. 
…………………………………………………………………………………………………

………………………………………………………………………………… 

 

 

TRUE-FALSE QUESTIONS 

 

 
 

Write the Letter T or F in the Parentheses 

 
1- The double-entry accounting system is appropriate for small businesses.(     ) 
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2- The chart of accounts is a system of organizing and numbering the accounts in the 

general ledger.(     ) 

 
3- Debit entries increase accounts.(     ) 

 
4- A trial balance may balance but not be correct.(     ) 

 
5-The ledger is sometimes called the book of original entry.(     ) 

 
6- A chart of accounts is a list of account titles.(     ) 

 
7- The type of record traditionally used for the purpose of recording individual 

transactions is called an account.(     ) 

 
8- The left side of the account is called the credit side and the right side is called the debit 

side.(     ) 

 
9- Every business transaction affects a minimum of two accounts.(     ) 

 
 

10- The process of recording a transaction in the journal is called posting.(     ) 

 
11- An entry composed of two or more debits or of two or more credits is called a 

compound journal entry.(     ) 

 
12- A debit may be either an increase or a decrease, depending on the nature of the 

account affected.(     ) 

 
13- Generally, the accounts in the chart of accounts should appear in the same order in 

which the accounts are presented on the balance sheet and income statement.(     ) 
 

 

14- The data in the journal entry are transferred to the appropriate accounts by a process 

known as journalizing.(     ) 
 



صصی 
تخ
 فیروز کردی: نویسنده                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               حسابداری زبان 

 

05 
 

15- An account payable is a liability similar to a note payable, except that it is a written 

promise to pay a sum of money at a definite time.(     ) 
 

 

16)Regardless of the complexity of a transaction or the number of accounts affected, the 

sum of the debits is always equal to the sum of the credits.(     ) 

 
17- The left side of asset accounts is used for recording decreases and the right side is 

used for recording increases.(     ) 
 

 

18- The ledger is the formalized device used for recording business transactions in 

chronological order.(     ) 
 

 

19- The trial balance is one of the principal means  for discovering errors in the ledger.             
(     )                     

 

 
20- Recording the same transaction more than once will not cause an inequality in the 

trial balance totals.(     ) 

 
21- A transposition is the erroneous rearrangement of digits.(     ) 

 
22- The unit of organization for the journal is the account, whereas the unit of 

organization for the ledger is the transaction.(     ) 

 
23- The use of a journal helps to prevent errors.(     ) 

 
24- The journal entry is a tool for analyzing and describing the impact of various 

transactions upon a business entity.(     ) 
 

 

25- The sequence of accounting procedures used to record, classify, and summarize 

accounting information is often termed the accounting cycle.(     ) 
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26- The basic storage unit for accounting data is the journal.(     ) 
 

 

27- In a manual accounting system, each account is kept on a separate page or card.        

(     ) 
 

 

28- It is not common for a business to have more than one kind of journal.(     ) 

 
29- After the transactions have been entered in the general ledger, they must be 

transferred to the journal.(     ) 
 

 

30- The usual balance for an account is known as the normal balance.(     ) 

 

 

 

SELF-TEST QUESTIONS 
 

 
1)The separate record maintained for each item that appears on the financial statements 

is the: 
a)ledger          b)account          c)chart of accounts          d)none of the above 

 
2)A debit may signify: 
a)an increase in an asset account          b)a decrease in an asset account 
c)an increase in a liability account       d)an increase in the capital stock account 

 

 

3)The type of account with a normal credit balance is: 
a)an asset          b)a dividend          c)a revenue          d)an expense 

 

 

4)The receipt of cash from customers in payment of their accounts would be recorded by 

a: 
a)debit to Cash; credit to Accounts Receivable 
b)debit to Accounts Receivable; credit to Cash 
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c)debit to Cash; credit to Accounts Payable 
d)debit to Accounts Payable; credit to Cash 

 
5)The form listing the balances and the titles of the accounts in the ledger on a given date 

is the: 
a)income statement   b)trial balance   c)balance sheet   d)retained earnings statement 

 

 
6)A balance sheet: 
a)provde owners, investors, and other interested parties with all of the financial 

information they need to evaluate the financial strength, profitability, and future 

prospects of a given business entity. 
b)shows the current market value of the owner’s equity in the business at the balance 

sheet date. 
c)assists the creditors in evaluating the debt-paying ability of a business by showing the 

assets and liabilities of  the business combined with those of its owner (or  
owners). 
d)shows the assets, liabilities, and owner’s equity of a business entity, valued in 

conformity with generally accepted accounting principles. 

 

 
7)Which of the following statements is not consistent with current generally accepted 

accounting principles relating to asset valuation? 
a)Assets are originally recorded in accounting records at their cost to the business entity. 
b)Accountants assum no business will last forever; therefore, assets are never valued in a 

balance sheet in excess of their immediate resale value. 
c)Existing principles of asset valuation produce more reliable results during periods of 

stable prices than during periods of rapid inflation. 
d)Accountants prefer to base the valuation of assets upon objective, verifiable evidence 

rather than upon appraisals or personal opinion. 
 

 
8)The balance sheet of ABC shop includes the following items: Accounts Receivable, 

Notes Payable, Cash, Accounts Payable, Supplies, Notes Receivable, Equipment, 

F.Houston Capital 
This list includes: 
a)four assets and three liabilities.            b)three liabilities and five assets. 
c)five assets and two liabilities.               d)six assets and two liabilities. 
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9)During the current year, the assets of ABC company increased by $29,000 and the 

liabilities decreased by $7,000. If the owner's equity in the business is $79,000 at the end 

of the year, the owner's equity at the beginning of the year must have been: 
a) $57,000               b) $43,000               c) $115,000               d) $101,000 

 

 

10)A transaction caused a $9,000 decrease in both assets and liabilities. This transaction 

could have been: 
a)purchase of a delivery truck for $9,000 cash. 
b)purchase of a delivery truck for $15,000, paying $9,000 cash and issuing a note payable 

for balance. 
c)repayment of a $9,000 bank loan. 
d)collection of a $9,000 account receivable. 

 

 

11)Deciding whether to record a sale when the order for services is received or when the 

services are performed is an example of: 
a)a recognition issue                                  b)a valuation issue                                             

c)a classification issue                               d)a communication issue 
 

 

12)Which of the following statements is true? 
a)The chart of accounts is most often presented in alphabetical order. 
b)The general ledger contains all the accounts found in the chart of accounts. 
c)The general journal contains a list of the chart of accounts. 
d)Most companies use the same chart of accounts. 

 

 

13)Which of the following is a liability account? 
a)Accounts Receivable     b)Withdrawals     c)Rent Expense     d)Accounts Payable 

 

 

14)The left side of an account is referred to as: 
a)the balance               b)a debit               c)a credit               d)a footing 

 

 

15)Although debits may be used to increase assets, they may also be used to: 
a)decrease assets.                                       b)increase owner's equity.               c)increase 

expenses.                                   d)increase liabilities. 
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16)Payment for a two-year insurance policy requires a debit to: 
a)Prepaid Insurance     b)Insurance Expense     c)Cash     d)Accounts Payable 

 

 

17)An agreement to spend $100 a month on advertising beginning next month requires: 
a)a credit to cash                                b)a debit to Advertising Expense 
c)no entry                                           d)a debit to Prepaid Advertising 

 

 

18)Transactions are initially recorded in the: 
a)trial balance                 b)T account                 c)journal                 d)ledger 

 

 
19)In posting from the general journal to the general ledger, the page number on which 

the transaction is recorded will appear in the: 
 a)Post. Ref. Column of the general ledger. 

b)Item column of the general ledger. 
c)Post. Ref. Column of the general journal. 
d)Description column of the general journal. 

 

 

20)The equality of debits and credits is tested periodically by preparing a: 
a)trial balance          b)T account          c)general ledger          d)general journal 

 

 
21)In a trial balance taken at the end of an accounting period, the debit total exceeds the 

credit total by $81. Which of the following errors is the most probable source of this 

discrepancy? 
a)The balance of $162 in the Unexpired Insurance account was entered as a credit in the 

trial balance. 
b)The balance of $90 in the Telephone Expense account was entered as a debit of $9 in 

the trial balance. 
c)The balance in the Accumulated Depreciation account of $890 was entered in the trial 

balance as $809. 
d)The balance of $81 in the Insurance Expense account was entered as a credit in the 

trial balance. 
 

 

22)A chart accounts is: 
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a)a list of business customers.                             b)a list of the business suppliers. 
c)a list of accounts used by a business entity.     d)none of the above 

 

 

23)The journal is: 
a)the book of original entry.  
b)a list of accounts used by the business. 
c)a book of the owner's names and addresses. 
d)none of the above 

 

 

24)The chart of accounts is list of: 
a)asset and liability accounts.                     b)expense and revenue accounts. 
c)owner’s equity accounts.                         d)all of the above 

 

 

25)A balanced trial balance assures all of the following except: 
a)equal debits and credits have been recorded for all transactions. 
b)the debit and credit balance of each account has been correctly computed. 
c)all transaction were posted to the right accounts. 
d)the addition of the account balances in the trial balance has been correctly performed. 

 

 

26)The following are reasons for keeping a journal except: 
a)it classifies the information. 
b)it shows all information about a transaction in one place. 
c)it provides an explanation for each transaction. 
d)it provides a chronological record of all the events in the life of the business. 

 

 
27)Debiting an account signifies: 
a)a decrease in the account. 
b)an increase in the account. 
c)depending on the account either an increase or a decrease in the account. 
d)no effect. 

 

 

28)Balancing an account means: 
a)making sure that the debit and credit sides of the account are equal. 
b)making sure that the balance is normal. 
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c)all transactions are recorded in the account. 
d)determining the difference between the debit and the credit sides of the account. 

 

 

29)On the chart of accounts the group of accounts that should appear first is: 
a)assets.          b)owner’s equity.          c)liabilities.          d)any of the above 

 

 

30)The process of posting refers to: 
a)recording in the journal. 
b)classifying the information recorded in the journal by transferring it to the ledger 

accounts. 
c)transferring information to financial information. 
d)none of the above 

 

 

31)The following is recorded by a debit: 
a)An increase in an asset                                  b)an increase in a liability 
c)a decrease in an expense                               d)none of the above 

 

 
32)Accounts are located in the ledger in the following order: 
a)revenues, expenses, assets, liabilities, and owner's equity. 
b)assets, revenues, expenses, liabilities, and owner's equity. 
c)assets, liabilities, owner’s equity, revenues, and expenses. 
d)none of the above 

 

 

33)The trial balance is a: 
a)list of revenue and expense accounts.             b)list of all ledger accounts. 
c)balance sheet.                                                  d)none of the above 

 

 

34)The following is recorded as a credit: 
a)increase in owner's equity.            b)decrease in revenue. 
c)decrease in an asset.                      d)both   a   and   b 

 

 

35)A device for sorting accounting information into similar groupings is: 
a)a journal          b)a transaction          c)an account          d)a trial balance 
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36)Posting transfers information from the:  
a)ledger to the trial balance          b)source documents to the ledger 
c)journal to the ledger                  d)ledger to the journal 

 

 

37)A journal: 
a)provides a chronological record of business transactions with all of the information for 

a transaction in one place. 
b)provides a catagorical record of only the transactions involving owner investment and 

withdrawals in a business. 
c)is used to prepare financial statements. 
d)results from posting the entries in the ledger. 

 

 

38)A general ledger: 
a)is the collection of all of the accounts for an accounting entity. 
b)is posted with the amounts from the journal. 
c)sorts the transaction information into order for financial statements. 
d)all of the above 

 

 
39)When a company purchases an asset on account: 
a)it records the increase in accounts receivable as a debit. 
b)it records the increase in accounts receivable as a credit. 
c)it records the increase in accounts payable as a debit. 
d)it records the increase in accounts payable as a credit. 

 

 
40)After an unadjusted trial balance has been prepared, the next step in the accounting 

cycle is to: 
a)prepare the closing journal entries. 
b)journalize the adjusting entries in the general journal. 
c)prepare the worksheet. 
d)prepare the financial statements. 
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Accounting Terms 
 

               Account balance..……………..………………………………………………ِأدٖ حعاب

 ………Accounting data.………………………………………………اعلاعات حعاتدازي

 .……Accounting period..………….………………………………………دٚزٖ حعاتدازي

 Accumulated depreciation.……….………….…..………………………اظتٙلان أثاؼتٗ

 ………………….………………………………Adjusting entries(تعديٍي)ثثتٙاي اـلاحي

 .…………………………………………………………Advertising expense٘صيٕٗ تثٍيغات

 ..………………………………………………………………………………Amountِثٍغ

 ……………………………………………………………………………Appraisalازشياتي

 ..…………………..…………………………………………Asset valuationازشياتي دازايي

 ………………………………………………………………Balanceِٛاشٔٗ تٛدْ ص تساش تٛدْ

 .……………….………………………………………………………Balancingِأدٖ گيسي

 …………………………………………………………Balance of the accountِأدٖ حعاب

 .……………………………………………………………Balance sheet dateتازيخ تساشٔاِٗ

 ………….………………………………………………………………Bank loanتأىي ٚاَ

 ..…………..………………………………………………………………………Bookدفتس

 ……………………………………………………Book of original entry ....دفتس ثثت اٌٚيٗ

 ….………………………………………………………………………Buildingsظاختّأٙا

 ..…………..………………………………………Business documentظٕد ٚ ِدزن توازي

 ………………..………………………………………Change in procedureتغييس دز زٚغ

 …………….……………………………………………Chart of accountsفٙسظت حعاتٙا

 ..……….………………………………………………Classification issueتحث عثمٗ تٕدي

 …….………………………………………………………………Classifyعثمٗ تٕدي وسدْ

 .………………………………………Closing journal entriesثثتٙاي زٚشٔاِٗ تعتٓ حعاتٙا

 ..……………………………………………Compound journal entriesثثت ِسوة زٚشٔاِٗ
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 …………….………………………………………………………………Collectionٚـٛي
 ..………………………………………………………Concept of materialityِفَٙٛ اّ٘يت

 ….……………………………………………………………Correcting entryثثت اـلاحي

 ...………………..……………………………………Correction of errorsاـلاح اؼتثا٘ات

 …………………..……………………………………………Credit amountِثٍغ تعتأىاز

 ...………………..……………………………………………Credit balanceِأدٖ تعتأىاز

 ……………………………………………………………………Credit entryثثت تعتأىاز

 ...…………………………………………………………………Current assetدازائي جازي

 ...……………..………………………………………………Current liabilityتد٘ي جازي

 ………….…………………………………………Current market valueازشغ جازي تاشاز

 ..……………….………………………………………………………………Dataاعلاعات

 ..…………………………………………………………………Debit amountِثٍغ تد٘ىاز

 ..…………………………………………………………………Debit balanceِأدٖ تد٘ىاز

 ...…….………………………………………………………………Debit entryثثت تد٘ىاز

 .……………..……………………………………Debt-paying abilityتٛأائي پسداخت تد٘ي

 ..……………………………………………………………Description columnظتْٛ ؼسح

 …………………………..…………………………………………………………Digitزلُ

 …………………………………………………………Discovery of errorsوؽف اؼتثا٘ات

 ….……………………………Double-entry accounting systemظيعتُ حعاتدازي دٚ عسفٗ

 ..……………………………………………………End-of-period capitalظسِايٗ پاياْ دٚزٖ

 .………..…………………………………………………………Explanationؼسح ص تٛضيح

 ……….…………………………………………………Financial informationاعلاعات ِاٌي

 ...………………………………..…………………Financial strengthِاٌي(اظتحىاَ)تٛأائي

 ..……………………….…………………………………Footingجّع عّٛدي ص جّع ظتٛٔي

 .…………………………………………………………Future prospectsچؽُ أداش٘اي آتي

 .…………………………………………………………General journalدفتس زٚشٔاِٗ عِّٛي
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 ..……………………………………..………………………………General ledgerدفتس وً

 ………………………………..………………………………………In balanceِٛاشٔٗ ص تساش

 .……………………………..…………………………………Insurance expense٘صيٕٗ تيّٗ

 ..……………………………………………………………………Insurance policyتيّٗ ٔاِٗ

 ...……………....………………………………………Interested partiesگسٚ٘ٙاي علالٗ ِٕد

 …….…………………………………………………………Issueوسدْ ص ـادز وسدْ ِٕتؽس

 …………………………………………………………Journalizeثثت وسدْ دز دفتس زٚشٔاِٗ

 .………….………………………………………………Long-term liabilityتد٘ي تٍٕد ِدت

 ……….………………………………Manual accounting systemظيعتُ دظتي حعاتدازي

 ……………………….……..……………………………………………Materialityاّ٘يت
 .………..…………………………………………Mortgages payableديْٛ زٕ٘ي پسداختٕي

 …………………………………………………………………Normal balanceِأدٖ عادي

 .……………………………………………………………………Numberingؼّازٖ گرازي

 ……………….……………………………………………………………On accountٔعيٗ

 ……….………………………………………………………………Organizingظاشِأد٘ي

 ….…………………………………………………………………………Payپسداخت وسدْ

 ……………………..………………………Periods of rapid inflationدٚزٖ ٘اي تٛزَ ظسيع

 ...………………..…………………………Periods of stable pricesدٚزٖ ٘اي ليّتٙاي ثاتت

 ………………………………………………………Posting reference columnظتْٛ عغف

 ..……………………………………………………Prepaid expensesپيػ پسداخت ٘صيٕٗ ٘ا

 ...……………………………Property, plant and equipmentاِٛاي، ِاؼيٓ آلات ٚ توٙيصات

 .………………..………………………………………Recognition issueتحث ؼٕاخت دزآِد

 .…………………………………………………………………………………Recordِدزن

 ...…………….……………………………………………Relative importanceاّ٘يت ٔعثي

 ……………..…………………………………………………………Repaymentتاش پسداخت

 ....……………………………………………………………Resale valueازشغ فسٚغ ِودد
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 ...…………………………………………………………………………Significantتا اّ٘يت

 ..……………..……………………………………………………………Sortingدظتٗ تٕدي

 ....……………………………………………………Source documentsِدازن ِاخراظٕاد ٚ 

 ……..………………………………………………………Title of the accountعٕٛاْ حعاب

 …..………………………………………………………………………Transferأتماي دادْ

 ...……….………………………………Transpositionاؼتثاٖ ٔاؼي اش جاتوائي ازلاَ يه عدد

 ...………………….……………………Unadjusted trial balanceتساش آشِايؽي اـلاح ٔؽدٖ

 …………………………………………………Unexpired insuranceحك تيّٗ ِٕمضي ٔؽدٖ

 ………………………….……………………………………Valuation issueتحث ازشؼياتي

 ……………………………………………………………Wages payableدظتّصد پسداختٕي
 

 پایان فصل دوم

 
 .........مطلب ادامه دارد 

 
 


